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All India Institute of Medical Sciences, Raipur (Chhattisgarh)
G. E. Road, Tatibandh,

Raipur-492 099 (CG)

www.aiimsraipur.edu.in

No. 22/142/2019-20/Admin/ 5 3 Date: | 5/04/2024

PRI F97 OFFICE MEMORANDUM

Subject : Preparation & maintenance of Annual Performance Appraisal Report
(APAR) of Faculty and Non-Faculty Officials working on regular
basis in AIIMS Raipur for the year 2023-2024.

All concerned Faculty & Non-Faculty Officials working on regular basis
in AIIMS Raipur are requested to submit their Annual Performance Appraisal
Report (APAR) for the year 2023-2024 duly filled in the prescribed format as
available in website of the Institute. It is reiterated that all Officers/ Employees
strictly adhere to Circular No. 22/142/2019-20/Admin/296 dated 03/06/2020
regarding the channel of submission of APAR is enclosed. A schedule for recording
and completion of activities relating to the Annual Performance Appraisal Report is

given in Annexure-A.

This issues with the approval of competent authority.

ATRTH

I{)
R gemafrs Ry
U, [AYR

Copy to :

Office of the Executive Director, AIIMS Raipur.

Dean (Academics), AIIMS Raipur.

Deputy Director (Administration), AIIMS Raipur.

Medical Superintendent, AIIMS Raipur.

Financial Advisor, AIIMS Raipur.

All concerned Head/In-charge of Departments/Sections, AIIMS Raipur.
All concerned Faculty & Non-Facully Officials, AIIMS Raipur.

IT Cell, for uploading in website.

Guard file.
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All India Institute of Medical Sciences, Raipur (Chhattisgarh

G. E. Road, Tatibandh,
Raipur-492 099 (CG)
www.aiimsraipur.edu.in

Annexure-A

Time schedule for recording and completion of APAR for the year 2023-2024

S.No. Activity Date by which activity
to be completed
1. Submission of self appraisal to reporting officer | 30th April 2024
‘| 2. | Forwarding of report by reporting officer to 30th June 2024
reviewing officer
3. | Forwarding of report by reviewing officer to 31st July 2024
APAR Cell/Accepting Authority(wherever
provided)
4. | Appraisal by Accepting Authority wherever 31st August 2024
provided
S (i) Disclosure of APAR to the officer reported O1st September 2024
upon where there is no Accepting Authority.
(ii) Disclosure of APAR to the officer reported
upon where there is Accepting Authority. 15th September 2024
6. Receipt of representation, if any, on APAR 15 days from the date
of receipt of
communication
7 Forwarding of the representation to the
competent authority
(i) Where there is no Accepting Authority for 21st September 2024
APAR.
(ii) Where there is Accepting Authority for 06t October 2024
APAR.
8. Disposal of representation by the competent Within one month of
authority the date of receipt of
representation
9 Communication of the decision of the 15t November
competent authority on the representation by
the APAR cell
10. | End of APAR entire process, after which APAR | 30t November 2024
will be finally taken on record

AIIMS RAIPUR
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All India Institute of Medical Sciences, Raipur (Chhatisgarh)
Website: www.aiimsraipur.edu.in

s Y PRI Hedicd RUIE / ANNUAL PERFOMANCE APPRAISAL REPORT

AR TP WSl 80 / FOR NON-FACULTY OFFICIALS

i ay¥ /@i 2023—24 (01,/04 /2023 ¥ 31 /03 /2024)
Period of Assessment: 2023-2024 (01/04/2023 to 31/03/2024)

YNT—1 / PART-1
(cafeara faa=vr) (PERSONAL DATA)

1. SHANT BT A4

Name of the Employee D et et te et sre e et et e s e eresaeeen e e neeereen
2. Ug-™H

Designation L e e s e e e s e
3. o fafey

Date of Birth D e e e e e s e
4. a1 § BRIV B forfer

Date of Joining the Service L e e e ettt et s e et e e e s

5. g U€ # o aR fgfad @ fafy

Date of continuous appointment to present Srade: ........ccceecerererrrrvernrieeneene e e
6. ACAN U 3R IH W AR BT ey
Present post and date of posting thereto L ettt et tenbe e et e s be s eeesaeeen e e eeerens

7. 99 U oae U9 el (A ITTHM ATER)
Present Pay level and Cell (as per 7th CPC) D et ettt sre et et e s e ere st een e e neeerean
8. IA fIIT /A€ &I A Ud d-reh &F fafd

Present Department/Ward and date of pOStING  : ..cccevieiiiiiiniinie e e e s

9. S H IuRerd &1 &I faf:

Period of absence from duty:

9.1 3D / Leave T et et et e e et be e st et e et sae et e nte e aebees
9.2 URIET/Training ettt ettt a ettt sttt er et stanen
9.1 3 PIRUT / Any other reason D et et e te et eretea et et e s e eresaeeen e e eeereen

10. T 3T STfar / Soifal /31 fUwer aif / enfa. daf & 27

Whether Belong to SC/ST/OBC/PH COMMUNILY? & cvvecviereirerierieeniresesseesresseessessrvesesseeesssessesseesne
APAR Form 2023-24 Page 1 of 8




Al T—2 / PART-2

(Rra ffrerY &1 gftdes forar =T &, S9& gRT "R W @ g/
To be filled in by the officer reported upon)

1. ug & Il o1 dfere faawor:

Brief description of duties of post:

2, PR B T /I /T MM W e fog FeiRa fed & ar smues forg fuiRa fed 3 &
I (@RUTH /A3 A1 T w9 H) SR @] AMe—ad A YRIAGAT & MR R g0 3R IAd e
# qfe & s STy 9o |
(ISR & oY 3Ms 9T & forg arfiies & arerm)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were

set for you, eight to ten items of work in the order of priority and your achievement against each target.
(Example: Annual Action Plan for your Division).

TR /IS /2 Ut

Targets/Objectives/Goals Achievements

APAR Form 2023-24 Page 2 of 8




3.

4.

(37) FuAT AE 2 § qAN MY e /I /R B W H B I8 ST FT GEY H oo Y | A Tt
# ®rg qEMd I 8l 9 gy |

(a) Please state briefly, the shortfalls with reference to the targets/Objectives/goals referred to in item2. Please specify
constraints, if any, in achieving the targets.

(@) TR ST A&l BT Ieoid T RSTTH BT 1fdd IuAfRRIT BT 81 3R I U AT &Il oot |

(b) Please indicate items in which there have been significantly higher achievements and your contribution thereto.

FIT MY YT a1 rad Hufed faaRor wEe o) faar 11 2, afe & a1 39! N &7 Ieelkd He:
Have you filled your annual immovable property return as due. If yes, please mentioned date:

IEGICE AT & dTel JANBRT & SRR

Date : Signature of officer reported upon (Employee)

APAR Form 2023-24 Page 3 of 8




TRT—3 (R et grRT Jeaisn)
PART-3 (Assessment by the Reporting Officer)
(s aiffexer o1 iR gfades e uiffer far Sier 8@ S 1—10 & U9 WR 8FT 31y, 58 1

[T HH SN BT TAT 10 STaaH SN BT Sl BT ¢ |)

(Numerical grading is to be awarded by reporting & reviewing authority which should be on a scale of 1-10, where 1

refers to the lowest grade & 10 to the highest.)

(@7) B feTeT BT qeUie (39 |RT BT R 40% EI)

(A) Assessment of work output (Weighted to this Section would be 40%)

CIRCEE qAfdAId UeR) (Hed | gAfdalied itaNl &
[EERUI PIEEaN YRT—5 Bl IR 2) 3EER
Particulars Reporting Reviewing Authority (Refer | Initial of Reviewing Authority
Authority Para 2 of Part-5)

() ga==atsTd &Rl @ gRyelar / fava &
MR YR Ifefed fdar T wrd

Accomplishment of planned work/work allotted
as per subjects allotted

(i)PRI T &1 Jorae
Quality of output

(iii) fIeIYoITcH® AIAT / Analytical ability

(iv)3aaTeTeT® B @1 aRyeiar / fea g
TN Bl /

Accomplishment of exceptional
work/unforeseen tasks performed

FRiT &l R o1 fAarar sofiexo

Overall Grading on ‘Work output’

@) aafFmra faRarstt &1 Jeaied (9 AR & 4R 30% 2N)

(B) Assessment of Personal attributes (weightage to this Section would be 30%)

yfdde RRICKICE R CEaNNGE gD BRI &
[EER ENEEaN IT—5 BT T 2) STEER
Particulars Reporting Reviewing Authority (Refer Initial of Reviewing Authority
Authority Para-2 of Part-5)

(&R &I arfigfed

Attitude of work

(il fSTHERT &1 91

Sense of responsibility

(iv) TR T ITRET0T

Following discipline

(v)HYeTOT eTHaTg

Communication Skills

(vi)Fged o1

Leadership qualities

(vii)Sel D 91T § BT B D &HaT

Capacity to work in team spirit

(viil)EFI AR BT AR B DI &HdT

Capacity to adhere to time-schedule

(ix) RO FfdaiTd Aael

Inter-personal relations

(x)9H Y Bfd Td Ffdad

Overall bearing and personality

FfaaTa faerwaret R @ farax Soiaor

Overall Grading on ‘Personal Attributes’

APAR Form 2023-24
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(¥) UPRIHID WAl B eAid (S9 ART BT ¥R 30% BHM)

(C) Assessment of functional competency (weightage to this Section would be 30%)

AT Wil (Fa

ATl R @

faor INEEE R EEaN] A5 BT T 2) 3R
Particulars Reporting Authority Reviewing Authority (Refer Initial of Reviewing
Para 2 of Part-5) Authority
()~ /e /&Rt vd arar
P &7 | Ufhad Ud S el

UIRT B STFBR]
Knowledge of Rules/Regulations
/Procedures in the area of function &

ability to apply them correctly.

(i) Irag ST 9 BT T

Strategic planning ability

(iii) ot o9 @Y erHar

Decision making ability

(iv) A= &war

Coordination ability

(v)erfeRer &7 URT vd fawRid
PR DY &HAT

Ability to motivate and develop

subordinates

(vi)uge e

Initiative

UHIHS FEAd R Bl R
SIUHROT

Overall Grading on ‘Functional

Competency’

APAR Form 2023-24
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Y—4 / PART-4
HMHT / GENERAL
1. A & AR 9RIERY (S8 A Tars)

Relations with the public (wherever applicable)
(SFTAT @ ARl BT IR Ud SN dd AfTH R Fuan fewoh € )

(Please comment on the officer’s accessibility to the public & responsiveness to their needs)

2. Ui
Training
(@A AR B G Td B el # iR 31 GuR 3R gfg =1 31 e | 30 ufmeE
% forg RawTiRer & )
Please give recommendations for training with a view to further improving the effectiveness & capabilities of the
officer.)

3. WReY & Refy

State of health

4. TSI
Integrity
(@T AHENT @ FafTsT ug fewef <)

(Please comment on the integrity of the officer)

5. (e AR gRT ISR @) FAva faRamell @ aWR eI 100 vl ), foras amed a5 ud
DH ALY &, AR ST, Hewyul sRIberdail (Hed: 9—2 &1 3 (31) vd (@) Td gael ol
@ Ui afgfed e &)

Pen Picture by Reporting officer (in about 100 words) on the overall qualities of the officer including area of
strength, extraordinary achievements, significant failures (ref:3(A) & 3(B) of Part-2) & attitude towards weaker
sections.

6. UGS & W3 & W< 31, 9 A 4 # AT Y 9 & MR R Gl AATHR AATHD I ThRT:
Overall numerical grading on the basis of weightage given in Section A, B and C in part-3 of the report:

URae PRI & FwIER

Signature of the Reporting Officer
I M Ald &Rl H
Place: Name in Block Letters:

ECSIRE
) Designation:

fesien gfraes &) orafdy #: 202324
Date: During the period of Report: 2023-24
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IRT—5 (qAfdeie siiferr & arfagfaa)
PART-5 (REMARKS OF THE REVIEWING OFFICER)
YAfdelIp SMHRI & Aaid HaT bret

Length of service under Reviewing Officer

. I ST W3 g HT—4 ¥ fid Srd dor =T il & Gdy A ufided Af¥erl gRT fh T
e W HEAd 87 FT I AAGR B SRR IUATKR] / AEedqul Sahardil & Hag § fd
T JeAidhd ¥ FEAd 80 (Aed - IRT—3 (31) (iv) TuT WiT—4(5)) (@t *mu ufded et grT fad
ol & el SIS GedieT ¥ WEAd T8l 8 Al Hudl AU Hedied 39 @US & fad W &I A
< qT fIEMEar & 3MeieR &) |

Do you agree with the assessment made by the reporting officer with respect to the work output and
the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in
respect of extraordinary achievements/significant failures of the officer reported upon/(Ref:Part-
3(A)(iv) & Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment on the column provided for you in that section & initials your entries).

Ell SEl
Yes No

I FEdd B @ RIfd § U s9d SR i, 971 BIs VAT 910 8 fORT 3717 HB 9&lT AT SireT
=TEd 87

In Case of disagreement please specify the reasons. Is there anything you wish to modify or add?

gD AR §RT Derd TR | HUAT FATATT B (T 100 wreal H) R Ry o
T faRvarell @ e &5 vd ®H wmed &5 vd 9@ gdd ot @ ufa sifafed emfier &)
Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of
the officer including area of strengths & lesser strength and his attitude towards weaker sections.

. Ufded & W3 & WUs—3, WUS—d qAT Wre—¥ H AU Y AR & 3MER R Gl fFefax
HITHS TIDHRT |

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in
Part-3 of the Report.

AR AR & SRR
Signature of the Reviewing Officer
TIT: M i feRi 4
Place: Name in Block Letters:
UamM™:
Designation:
et gfede @1 37afer2023—24
Date: Period of Report: 2023-24

APAR Form 2023-24 Page 7 of 8




)

(ii)

(iii)

(iv)

(v)

(vi)

Guidelines regarding filling up of APAR with numerical grading

TUIGSIR & W fAfdad e iR earyde aer qaia 99d od gy 9_ d1fey |

The columns in the APAR should be filled in with due care & attention and after devoting
adequate time.

Ig I P Sl & fb 1 Jferar 2 & B aiiopror (Pl & ar favivamil a1 go e
AR & Ufaddl) B faRre sRawediell & ANt 3 dam fFF § | wu 9 sifres fan
SIRATT 3R ST YR @& 9 3feqal 10 & el ooft & Hag # fafire Suafedl & d9y # faar
SITQIT | o7 1—2 ferar 9—10 faRer Bt 2 o1 S+ianT oiferd fay oI & St © | wifkeres sioft
ye™ $Rd gU Ufded Ud gAfdaied miteiRal o1 fedl Afder) o1 g6l MuiRe S99 orfie a8
T W o § HRIR eIl B el H bRl @fey |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)

would be adequately justified in the pen-picture by way of specific failures & similarly, any grade
of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are
expected to be rare occurrences and hence the need a larger population of his/her peers that
may be currently working under them.

TUIGIR &1 8 I 10 & 41 B JUBRYT “IhsS folaT ST oI FAIdRoT / Uit & forg siiad
YA @l IO HRA & ol uredien 9 fam SRR |

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a socre of 9 for

the purpose of calculating average scores of empanelment/promotion.

TUIUSIR &1 6 TAT 8 I BICT & drd Pl a¥idRYl “g8d 38l forar e qon ureiis 7 faar
ST |

APAR graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.
UUIGIR &1 4 TAT 6 H BICT & q1d BT GBIV 37267 T ST Tor uredip 5 a1 SR |
APARs graded between 4 and 6 short of 6 will be rated as “Good” and given a score of 5.

TSR &1 4 | HH BT FMH-0T "I foram SIReT |

APARs graded below 4 will be given a score of “Zero”.
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